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Esteemed Delegates,  

In this manual you will be provided with important information about the conference 

and the Rules of Procedure. We anticipate that you will be well-prepared and ready to 

contribute to a fruitful session! 

Preparing for the Conference 

Prior to the conference, you will have to thoroughly study the topics of the agenda. It is 

also important that you be aware of your delegation’s main policies and characteristics. 

Researching your delegation 

As a first step in your preparation, familiarize yourself with your country’s geopolitical 

position, its historic tradition and contemporary international challenges. 

Look up a brief history and some of the most important past events (e.g. if your country 

was a colony, it would be good to when it gained its independence). Be aware of its location 

and the countries it borders, its form of government, the political inclinations of its people, as 

well as some statistics regarding the living standards. Make sure to gain a good understanding 

of your country’s ongoing events, its main policies and strategic objectives for development and 

international affairs. Finally, acquire information about your main allies - both political, business 

and military ones.  

You can initiate your research on your country’s background from the CIA World Factbook, the 

BBC News Country profiles and the websites of its ministries and embassies. 

Researching your topics 

Once you have concluded your background research on your delegation, you can move 

on to the topics of your committee.  

 

The study guides, written by your Chairs, will come in handy here, as they will lay a solid 

groundwork for further research and help you pinpoint the main pillars for your resolutions to 

focus on. However, the study guides are only the starting point. After reading the study guides, 

you will need to conduct in depth research of the topic, in order to determine your delegation’s 

stance, prior involvement and any past actions on the issue. While doing this, you will be able 

to come up with ideas for the draft resolution, which you will have to write later on. If your 

country has a rather neutral stance on a topic, then you should determine your proposals based 

on your country’s principles, main policies and alliances. It is important that you cover all the 

different aspects of the matter at hand and that you keep up to date on any recent 

https://www.cia.gov/library/publications/the-world-factbook/
http://news.bbc.co.uk/2/hi/country_profiles/default.stm
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developments. Moreover, make sure that you avoid any unreliable, highly-biased or outdated 

sources of information.   

Draft Resolutions 

Once you have gained adequate knowledge of your topics and your country’s policy, it is 

time to write your draft resolutions. The draft resolution is an unofficial document produced by 

a delegate in which they propose measures in order to tackle the issue. You have to 

acknowledge facts and measures that have already been taken, as well as to propose new ones.  

 

Do not forget that you have to write a different resolution for each topic.  

 

There is a very specific format that you have to follow when writing your resolutions.  

Use Calibri size 12 throughout the document. 

 

The first part of the resolution is the heading:  

 

COUNCIL / COMMITTEE: ( e.g. Social, Humanitarian and Cultural Committee)  

ISSUE: (e.g. Controlling the global obesity epidemic)  

SUBMITTED BY: (e.g. United Kingdom)  

 

Preambulatory clauses 

Delegates should start their resolutions by writing these clauses. They refer to historic 

events, official documents or previous actions concerning the issue. Each clause should begin 

with a preambulatory phrase in italics and end with a comma. Some useful preambulatory 

clause starters are:  

 

Affirming Declaring Guided by 

Alarmed by Deeply concerned Having adopted 

Approving Desiring Noting with regret 

Aware of Emphasizing Observing 

Bearing in mind Expecting Reaffirming 

Believing Expressing its appreciation Seeking 

Confident Fulfilling Taking into account 
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Contemplating Fully alarmed Viewing with appreciation  

Convinced Further deploring Welcoming 

 

e.g. Bearing in mind resolution A/72/L.63 on the “ Implementation of the United Nations 

Decade of Action on Nutrition (2016-2025)” of the World Health Organization (WHO),  

  

These clauses do not propose any action, thus they are not debatable. 

 

Operative clauses  

These are the solutions that delegates propose and the measures that should be taken. 

Every operative clause should be numbered, start with an underlined operative phrase and end 

with a semicolon (;). Here are some useful operative clause starters are: 

 

Accepts Declares accordingly Reminds 

Affirms Draws the attention Requests 

Approves Emphasizes Sanctions 

Asks Encourages Solemnly affirms 

Authorizes Endorses Strongly condemns 

Calls (for, upon) Expresses its appreciation Strongly urges 

Condemns Further invites Supports 

Confirms Hopes Suggests 

Congratulates Invites Takes note of 

Considers Notes Transmits 

Decides Proclaims Trusts 

Demands Reaffirms Urges 

Deplores Recommends  

Designates Regrets  
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e.g. 1. Calls for the further ratification of WHO’s “Implementation of the United Nations Decade 

of Action on Nutrition (2016-2025)” from all member states; 

 

All verbs that are in red can only be used by the Security Council. 

 

If several clauses begin with the same word (for example, ‘noting’ or ‘notes’) it is traditional to 

use ‘further’ for the second such use and ‘also’ for the third and subsequent uses (for example, 

‘Noting’, ‘Further noting’, ‘Also noting’, etc.) 

 

Only the last operative clause should be followed by a period (.). 

 

Do not forget that these solutions should adhere to your country’s policy.  

 

Moreover, no plagiarism will be accepted.  

 

Below you will find a sample resolution with the appropriate format, heading, preambulatory 

and operative clauses. 

 

Sample Resolution: 

 

COMMITTEE: Social, Humanitarian and Cultural Committee 

QUESTION OF: Reducing the burden of mental disorders worldwide and promoting mental 

health 

SUBMITTED BY: People's Republic of China 

CO-SUBMITTED BY:  

 

THE GENERAL ASSEMBLY,  

  

Having taken into account the Universal Declaration of Human Rights, 

 

Guided by the code of medical ethics, 

 

Alarmed by the fact that the number of mental illness cases has been increasing rapidly 

worldwide, 

 

Bearing in mind that mental illnesses affect people regardless of age, sex, income and 

background, 
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1.    Calls upon all Member States (MS) to adopt national health policies to accommodate 

people’s needs; 

 

2.    Proposes that access to treatments should be facilitated by: 

a) the launch of awareness campaigns, thus getting rid of the stigma of mental 

illnesses, 

b) funding seminars for doctors in order to educate them on how to correctly 

diagnose mental illnesses, 

c) reducing the cost of medicine; 

 

3.    Notes the importance of each nation funding and supporting both Governmental and 

Non-Governmental Organisations (NGOs) which aim to combat mental disorders  as well 

as raise awareness about them in order: 

a) for the public to understand and learn more about such disorders, their 

symptoms, their treatments and how to help people close to them that are 

suffering, 

b) to break the stigma carried by people with mental disorders who may: 

i. feel excluded and alienated from society because of their disorders, 

ii.  not open up about issues they are facing out of fear of others not 

respecting them or treating them as equals; 

 

4.    Further proposes that governments fund research centers and support research 

conducted on the matter of mental disorders in order to understand the importance of 

this issue and tackle it; 

 

      5. Wishes to remain actively seized on the matter. 

 

 

Once you have completed the resolutions, save them on a USB stick and print a few copies. 
Do not forget to bring both the USB stick and the copies at the Conference. 
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While at the Conference 

Committees follow an exact set of rules and procedures so that they can function in the 

best way possible. Before any of these procedures start, the quorum (minimum number of 

present delegates) should be verified by having Roll Call. All committees and the General 

Assembly require a 2/3 majority in order to start the debate and/or vote upon resolutions. 

Lobbying 

Lobbying is an informal procedure which occurs in the beginning of the committee’s 

work and aims in giving delegates the chance to communicate with each other in regard to their 

views on the topic. The ultimate goal is to form alliances and compose resolutions.  

During lobbying delegates are supposed to gather in groups with common interests depending 

on their country allocations (alliances), where after gathering their ideas and proposing clauses 

(draft resolution), they decide on a main submitter, as the person to present the resolution. All 

other delegates signing the draft are co-submitters. This resolution is the only delegate-

produced official document. Delegates are prohibited from signing more than one resolution 

per topic and strongly urged to sign at least one. There is a minimum number of signatories that 

each draft resolution must have. 

Debate 

The default and only allowed debate type on resolutions is open debate, while closed 

debate is considered the default type when debating upon amendments. Open debate means 

that delegates can make speeches either in favour or against the document at any given time, 

while closed debate means that there is a certain period of time for speeches in favour and a 

different for ones against. 

 

Making a speech 

In order to make a speech, you have to raise your placard, when instructed to do so by 

the chairs. Then, you should wait for the chairs to recognise you. Once they have done so, you 

have the floor, which means that you should get up from your seat and go to the front of the 

room in order to start delivering your speech. Speeches at MUN should begin by addressing the 

Student Officers and the House (“Honourable Chairs, Fellow Delegates”). Afterwards, you may 

state the stance of your country on the resolution that is being debated upon and justify your 

opinion. Please note that the content of your speech should only refer to the operative clauses, 

as the preambulatory ones are not debatable. Furthermore, for the whole house to get the 

chance to deliver a speech, all delegates should remember to keep their speeches short 

(around 1 minute long).  
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At the end of your speech, after you say “Thank you”, the Chairs will ask you if you are 

open to any Points of Information (POI). You can answer to none at all (meaning that you don’t 

want to answer any questions; to any and all (meaning that you are willing to answer as many 

as the chairs want to recognise; or to up to a certain number (e.g.: “up to 3 points of 

information”).  

After you have concluded your answers, the chair will ask you to yield the floor. 

Delegates are allowed to yield the floor either to the chairs or to another delegate, if both the 

chair and the other delegate accept it. However, the second consecutive yield before the chairs 

recognize a new speaker needs to be a yield to the chairs. In order for a delegate to yield the 

floor to another delegation they should ask the chairs: “May we yield the floor to another 

delegate/ the delegation of…” whereas to yield the floor to the chairs it is mandatory that they 

state: “We yield the floor to the chairs”.  

As it becomes evident here, delegates should at all times refrain from using the personal 

pronoun “I” and should instead state: “We/ Our delegation” as they are representing a country 

and its people.   

 

Points 

  

Note: A point should not interrupt the speaker unless it is a point of personal privilege referring 

to audibility 

a. Point of Personal Privilege  

 Refers to the comfort and well-being of delegate inside the committee 

 May not refer on the context of a speech or the debate 

 Can interrupt a speaker when referring to audibility 

 Is not debatable or subject to a second  

 e.g. Is it possible that we can open the window? 

b. Point of Parliamentary Enquiry 

 Used to ask questions directed to the chairs related to the Rules of Procedure 

 e.g. Could the chairs explain what is the meaning of Closed Debate? 

c. Point of Order 

 It is used to bring a procedural mistake by the chairs or a delegate to the chairs’ 

attention, right after it happened   

 May not interrupt a speaker and is not debatable 

 e.g. The speaker did not yield the floor to the chairs. 

d. Point of Information to the Speaker 

 Only entertained after recognized by the chair  

 Question directed to the speaker (only if the speaker has opened himself to such 

points) 
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 Delegates must remain standing while the speaker is replying to their Point of 

Information  

 Must be formulated in the form of a short question, one question per point  

 A very brief introductory statement may precede the question 

 No dialogue between speaker and questioner will be allowed 

 Follow-ups are not in order in AMLMUN 

 e.g. Could the delegate further explain what are their views regarding clause #3? 

 

e. Point of Information to the Chair  

 May not interrupt a speaker  

 Refers to anything not falling under any of the aforementioned categories 

 e.g. When are we going to adjourn for lunch? 

 

Motions 

a. Motion to move to the previous Question 

 Suggests the closure of the formal procedure going on at the time so that the 

voting procedure can take place. 

 When in time in favor of an amendment, this motion means to move to time 

against the amendment. 

 Requires a second  

 Up to the discretion of the chair 

b. Motion to adjourn the Debate 

 Calls for the temporary halt of the debate  

 Debatable 

 Requires simple majority 

c. Motion to Reconsider a Resolution 

 Refers to a resolution already voted upon  

 Not debatable 

 Requires 2/3 majority 

d. Motion to withdraw a Resolution 

 Valid only if all co-submitters agree upon it 

e. Motion to divide the House 

 Up to the discretion of the chair 

 It calls for the voting to be re-commenced, but this time with no abstentions 

allowed 

 It may only be entertained when voting on resolutions 

f. Motion to retake the Vote 

 Applicable when a delegate feels that there has been a mistake in the vote count 

 Not debatable, or voted upon, up to the discretion of the chair 

g. Motion to approach the chairs 
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 A delegate may request permission to approach the Chair to discuss an 

exceptionally delicate matter. 

 

Amendments 

Amendments are alterations or adjustments to the resolution under debate, which are 

proposed by the delegates of the house. The procedure for an amendment to occur has as 

follows: the delegate wishing to amend, requests an official amendment sheet from the admin 

staff, and submit it. They should clearly state the clause they are wish to modify, strike out or 

add. The delegate needs to raise their placard to obtain the floor when instructed to do so by 

the chairs and ask whether their amendment is in order, if recognized. The default debate 

mode for amendments is closed debate, which means that there is separate time for speeches 

in favor and against the amendment, with authority to overrule a speech given to the chair in 

instances when the speech is deemed out of content. In AMLMUN, friendly amendments 

(amendments aiming to correct non-context parts of a document such as grammar, syntax and 

other miscellaneous mistakes) are not in order. 

There are two types of Amendments: 

 

a. First Degree Amendments 

Amendments suggesting alteration in the resolution under debate. 

 

b. Second Degree Amendments 

Amendments suggesting alteration in the amendment under debate. Such amendments 

are only entertained during the time against the amendment, and after the closure of the 

debate on the second-degree amendment, the debate on the original amendment resumes. 

 

Voting 

Once debate time on a resolution or amendment has elapsed, or when a motion raised 

calls for it, the house moves to the voting procedure. During voting procedures, the only people 

allowed in the room are conference officers and the delegates of the committee, note passing 

is forbidden and the only point or motion that can be raised is a point of order, if it refers to the 

voting procedure. Member states can vote either in favor, against or abstain during voting on 

resolutions or amendments. Non-member delegations are not allowed to vote on substantial 

matters. During procedural votes, abstentions are not in order.  

The special rules of the Security Council 

The Security Council (UNSC) is the United Nation’s principal organ with the highest 

authority. It is the only organ that can produce binding resolutions and impose economic 
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sanctions to the member states. It consists of only 15 members, the Permanent 5 (P5) 

Members and 10 states that are being elected for a two-year term in the Council. The P5 

countries are France, the United Kingdom, China, Russia and the United States of America. They 

are permanent members of the Council ever since the UN establishment in 1945 and the only 

ones to hold Veto Power.  

 

Quorum 

In order for the proceedings to be carried out, 9 out of the 15 participating member 

states must be present in total, including all of the P5.  

 

Lobbying 

Contrary to other committees, the Security Council follows the scheme of lobbying-

debate, meaning that after lobbying of one topic, the committee continues with debating upon 

the topic before moving on to the next one. During lobbying, delegates do not submit draft 

resolutions but submit integral clauses to the chairs.  

  

Debate  

In the Council, debating is done clause-by-clause, meaning that each clause is discussed and 

debated upon separately. After each clause, which forms a resolution has been voted upon, 

there is debate time set for the resolution as a whole. 

 

Voting 

In order for a clause to pass, the supermajority of 9 affirmative votes is required. During 

voting procedures the delegations can vote either in favor, against or abstain. For the P5, voting 

against initiates a VETO. 

 

Veto 

Veto is the power the P5 countries have to strike out a clause or entire resolution by 

voting against it. It can be used only by these 5 states and only in the Security Council. 

Generally, a veto should be entrained when the supermajority is passing a clause that directly 

violates the P5’s policies.  In the real UN, the use of veto is actually rare and the P5 are asked to 

amend and abstain instead of vetoing. During voting upon an amendment, the P5 do not carry 

Veto Power but rather a negative vote.  

 

P5 Caucus 

When a veto is raised, a member of the Presidency along with the P5 countries leave the 

room to entertain the P5 Caucus. During the Caucus, the P5 along with the president’s 

guidance, get to decide whether or not they wish for the veto to pass or to be withdrawn and 
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amendments to be carried out instead. Afterwards, the delegate that vetoed in the first place 

has to make the P5 Caucus statement, a brief statement on what was the decision taken in the 

Caucus and why.  

 

Motions 

Further motions used in the SC are: 

1. Motion to divide the question 

 Initiates debating clause-by-clause  

 Is not debatable 

 Is subject to a second 

 Requires simple majority 

2. Motion to reconsider a clause 

 Used to repeat voting upon a clause  

 Is usually entertained after all other clauses have been voted upon 

 Debatable 

 Is subject to a second 

 Requires a 2/3 majority 

Dress Code 

The minimal requirement for female attendees at the conference is to wear a pair 

formal pants or skirt and top, with dark shoes. Female attendees are expected to carefully 

consider the length of a skirt due to need to keep a professional atmosphere at the conference. 

In regard to the choice of shoes, female attendees are advised to resist wearing high heels and 

choose shoes with a low to moderate heel. The choice is for the attendee to make, keeping in 

mind that the course of the conference requires a large amount of walking and the ground 

tends to be slippery.  

 

The minimal requirement for male attendees at the conference is to wear a pair of 

formal pants and shirt, with dark shoes and a blazer; however, it is advised that male attendees 

dress in proper suits with a tie. A tie is an essential part of a male attendee’s dress code as it is 

not possible for them to deliver a speech without a tie and their blazer or top half of their suit 

on.  

 

It is advised that attendees carry a bag or a briefcase, as that would allow one to carry 

the various documents accumulated during the course of the conference (notes, resolutions, 

conference manuals etc.) 
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MUN Vocabulary 

Abstain 

Delegates who wish to abstain are those who do not support the resolution or clause 

and also do not oppose it. “Any delegates wishing to abstain from voting?” 

 

Ad Hoc 

Ad Hoc refers to committees like the Security Council, where resolutions are not pre-

written and then debated, but instead, clauses are submitted by delegates and together the 

committee debates clause by clause and make amendments in each clause separately, so that 

they can be more appealing to the member states. 

 

Adjourn 

When the debate session adjourns, it means that session time has ended. The chair 

announces to the delegates that the committee will be adjourned, either for a break, lunch or 

for the day. 

“Delegates, the committee is adjourned for lunch. Please be back at 1:45 for us to begin 

debating on another resolution.” 

 

Administrative (Admin) Staff 

The Admin Staff are volunteers who provide the necessary help to ensure that the 

organization of the conference and procedure inside the committees run smoothly. Duties of 

the Admin Staff include counting the votes during voting procedure, passing notes between the 

delegates, assisting the chairs inside the committee and overall making sure that delegates are 

comfortable and productive.  

 

Alliance  

An alliance is a group of member states who share similar views, or are of the same 

culture/ political policy/ language/ trade group/ geographical region etc. Can also be referred to 

as a bloc. 

“The European Union is a trade, economic and regional bloc for European nations, likewise 

ASEAN is one for South East Asian Nations and the Arab League is one 

that was formed for Arab States.” 

 

Binding 

For a resolution to be binding, it means that the resolution has the power to be forced 

into action by the member states. Binding resolutions are written in committees like the 

Security Council, not in the other committees of the General Assembly. 
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Chair 

A chair is one of three (or two) Student Officers in charge of a specific committee. They 

can either be a Chair/President or a Deputy Chair/ President. They are in charge of the 

committee’s functioning and the flow of debate. 

“The chair will set debate time on this resolution for one hour” 

 

Delegate 

A Delegate is someone who has the role of a representative of a nation or an 

organisation in a specific committee. 

“I am the delegate of Japan” 

 

Delegation 

A delegation is a group of delegates representing the same country or organisation. 

“Would the delegation of Japan please go in for their delegation photo?” 

 

Expert Chair 

An Expert Chair is the Student Officer who has expert knowledge on a specific item of 

the agenda, after conducting extensive research and writing a study guide.   

“I am the expert chair on the topic of ‘Controlling the global obesity epidemic’” 

 

Floor 

The Floor is a metaphorical area, which delegates can obtain to be able to speak on a 

resolution or clause. 

“Delegate you may take the floor and speak on the resolution” 

 

Formal Debate 

Formal debate is the debate style at MUN conferences, where delegates address 

themselves and each other in the third person. Rather than saying “me” or “I” one should say 

“the delegate of”. There may not be direct dialog between the delegates, communication is 

achieved with the intervention of the chairs or through note passing.  

 

House 

When addressing one’s committee, it is addressed as “the House”. 

“The delegate would like to ask all delegates present in the house what they feel about DPR 

Korea’s stand on Nuclear Weapons” 

 

Member State 
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Member States are recognized countries by the UN. They are members of the 

organisation and have the right to vote upon resolutions and clauses. The member states of the 

UN are 193, the last one to attain membership to be South Sudan in 2011. 

 

Moderated Caucus 

A Moderated Caucus is where delegates may exchange ideas in the form of a break, but 

with one of the chairs present to moderate the discussion. This is rarely implemented outside 

of the Security Council. 

The purpose is the exchange of views on a resolution or a clause, which reflects the delegates’ 

policies. 

“What’s your delegation’s position on the DPR Korea issue?” 

 

Notes and Note-passing 

A note is a piece of official delegation paper that delegates can send around the 

committee. Note-passing is achieved only with the assistance of the admin staff and shall 

always refer to the topic discussed or the procedure.  

  

Placard 

A placard is the sign paper the delegates hold up to be recognized by the chair to speak 

or to make a point of information. Every delegate has their own placard with the delegation 

written across it. “Delegates please lower your placards” 

 

Roll Call 

The Roll Call is done at the start of the day and after breaks. It’s like the register at 

school, where the chairs check for which delegates are present and if debate may begin. 

 

Second 

A Second, is something called out by a delegate who agrees with a motion. If a delegate 

doesn’t agree, they call out “Objection!”. If a chair sees that a motion is in order, they’ll ask if 

there are any delegates who second the motion, and if there are, the motion would be 

entertained. 

“Motion to move to the previous question” “Are there any delegates wishing to second that 

motion?” “Second!”  

Not all motions are subject to a Second. 

 

Security Staff 

Seemingly to the Admin Staff, the Security Staff are responsible for maintaining the 

peace and security of the committees and the conference in general. Their duties include 
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guarding the doors of the committees, keeping track of which delegates are inside and outside 

the committee and assisting the participants of the conference in matters such as safety and 

well-being. 

 

Signatories 

A signatory is a delegate who has signed onto the resolution. They are therefore a co-

submitter and at the minimum want the resolution to be debated (that means that they might 

not support the resolution and vote in favour of it, but want it to be debated). 

Closing remarks 

Dear Delegates, 

We would like to congratulate you for making it to the end of this manual!  

You are now ready to start with your preparation for the conference, as well as to participate in 

it. We are excited to meet you and cooperate with all of you. 

 

The Organising Team 


